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How to Apply for a Solar Rooftop Tax Credit 

As a homeowner, you have two choices when applying for the tax credit: 

1. Ask your solar contractor to submit an application on your behalf 

  OR 

2. Complete the application yourself 
 

If you decide to complete the application yourself, here is a brief summary of how to complete the 

application yourself (step-by-step instructions are available on the following pages): 

1. Create an online account through the application website (https://oed2.fluidreview.com/).  

2. Collect these 4 documents to upload with your application: 

a. A net metering agreement with your local utility (also known as a contract between you, 

the homeowner, and your local electrical utility provider, such as Rocky Mountain Power, 

that states any extra electricity generated from your array will be placed on to the utility’s 

electricity grid), which must be signed by both parties 

b. A schematic of the solar system (a schematic is a drawn representation of your system – 

also known as a diagram, blueprint, or CADD file) 

c. Final invoice for the solar array  

d. Photos of the installed solar panels, inverter, and meter/disconnect box. 

3. Create a new application in https://oed2.fluidreview.com.  Carefully read and respond to the 

questions, and upload documents (preferably in PDF format). 

4. Submit your application through https://oed2.fluidreview.com.  

5. Allow 4 to 6 weeks to process. 

6. If your application is accepted, you will receive a TC-40E form by email from 

energytaxcredits@utah.gov.  

a. The form will be sent to the email address you used to create your account. 

b. Please check your spam folder before contacting energytaxcredits@utah.gov about your 

application. 

7. When filing your taxes: 

a. You must file for the tax credit the year you installed your system. 

b. You must select the Item 21, the “Renewable residential energy systems credit,” in Part 4 

of the Utah State tax form.  Do not select “Qualifying solar project credit.”  This is 

incorrect and you may be subject to a tax audit. 

The TC-40E form is for your records and does not need to be submitted with your tax documents. 

The following pages provide step-by-step instructions for creating an account and submitting your 

application.  

https://oed2.fluidreview.com/
https://oed2.fluidreview.com/
https://oed2.fluidreview.com/
mailto:energytaxcredits@utah.gov
mailto:energytaxcredits@utah.gov
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Step-by-Step Process for Submitting Your Application 

STEP 1. Register for an online account 

Open a new page in your web browser: 

 

 

 

Select the URL box and type in oed2.fluidreview.com to access the website: 

 

 

 

 

 

file:///C:/Users/aschneider.UTAH/Downloads/oed2.fluidreview.com
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You will be taken to the start page. Select either of the “Sign Up” buttons on this 

webpage to create a new account: 
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Fill out the registration page with your contact information.  Select the arrow 

next to “Category” to open the drop box menu and select “Solar Photovoltaic 

Applicants.”  Select “Register” to complete your registration:  
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A message to activate your account will be sent to the email address you 

provided.  Please check your email (and spam folder) for a message from 

noreply@fluidreview.com.  Click the link to activate your account.  

 

 

STEP 2. Create a new application 

Click on the link sent to your email.  It will take you to the website to start a 

new application.  Click the blue box that states “View Programs”.  

 

 

 

 

 

 

mailto:noreply@fluidreview.com
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On the next page select the “Solar PV” check box on the left hand side and 

select “Create Applications” either under the action column or at the bottom of 

the page in blue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 8 

You will be taken to a new page where you can see all the required items 

needed to complete your application.  Select the first “Start” option in the 

actions column that corresponds to Solar PV Application in order to start your 

application: 

 

You will be taken to the first page of your 3 page application.  Complete the 

questions as they relate to your building site and identify who will be receiving 

the credit. 
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1-2. Select the building or structure type (the photo here shows an example 

with a Residential unit). Select your location (the example here shows a Street 

Address).  Provide the full street address to which the credit will be awarded.   

 

 

 

 

 

 

 

 

 

 

 

3. Select “Yes” or “No” if a tax credit has been issued for any renewable energy 

system at this location.   

 

 

-OR- 

If yes is selected, several additional questions are required to be answered. If 

the application is under an audit, please stop here and contact Dan Royal at 

801-538-8729 or email droyal@utah.gov 

 

 

 

mailto:droyal@utah.gov
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4. Determine the tax classification of the tax credit recipient. Select individual 

or sole proprietor for a residential property and corporation if the panels were 

installed on a commercial property. 

 

5-7. Provide the full legal name of the individual (or company if corporation 

was previously selected) that will be awarded the tax credit, the recipient’s 

email address (entered twice for confirmation), and their phone number 

(entered twice for confirmation).  
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8. Select “Yes” or “No” if the solar PV system is connected to your local utility 

grid.  Note: systems must be grid connected if the location is within the service 

territory of Rocky Mountain Power or a municipal power provider (for example, 

Provo City Power): 

 

9. Type in how many watts your solar PV system can produce.  This information 

can be found in the schematic of your solar system (also known as a CADD 

drawing or one line diagram).  Most solar systems are described in kilowatts 

capacity; to convert a solar system from kilowatts to watts, multiply the size of 

the system by 1,000.    

 

 

10-13. In addition we will need detailed information about the types of PV 

modules and inverter used for the system. If you installed panels through a 

solar contractor, this information is generally found on the schematic of your 

solar system 
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Once you have completed all of the questions, select “Next” to move to page 2 

of your application. If you need to leave the website for any reason, select 

“Save” before exiting. 

 

14. Indicate whether the solar PV module and inverters are listed as eligible 

equipment under the California Solar Initiative Program.  This information can 

be found at http://www.gosolarcalifornia.org/links/equipment_links.php.  

 

 

15. Indicate whether your solar system was installed by a solar contractor.  If 

your solar system was installed by a contractor, provide the solar contractor 

name and their business license number.  You can look up a license number by 

visiting: https://secure.utah.gov/llv/search/index.html.  

http://www.gosolarcalifornia.org/links/equipment_links.php
https://secure.utah.gov/llv/search/index.html
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16-17. Indicate whether your solar PV system has been certified for safety by 

one of the following and indicate whether your solar PV system has been 

properly sited and installed.   

 

18. Type in the date your solar PV system was installed using the following 

month, day, and year format – MM/DD/YYYY.  Fully installed means that the 

panels have been placed on the roof, this is not the date in which the system 

began generating power.  
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19. Type in the total eligible cost rounded up to the nearest whole dollar 

amount as reported on the invoice.  The following costs are eligible for this tax 

credit: solar PV module(s), inverter(s), motors and other elements of a tracking 

array, mounting hardware, wiring and disconnects from modules to the inverter 

and from the inverter to the point of interconnection with the AC panel(s), 

lightning arrestors, labor, installation, and inspection.  Do not include commas 

or decimal points.  

 

20. Select “Yes” or “No” if your system includes batteries. *Please note that 

batteries cannot be included in the eligible cost entered for question #19 if the 

system is connected to the grid.* 

 

 

21. Select “Yes” or “No” if you received a grant or rebate for the system.  *If you 

received a grant, you simply need to provide how much you received in grant 

funds and who gave you the grant. 

 

Once you have answered all questions, click the “next” button to continue your 

application. If you need to leave the website for any reason, select “Save” before 

exiting. 
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22. For this question, explain your relation to the application. The available 

options to choose from are: the tax credit recipient, a representative of the 

recipient, or a solar contractor/ other industry representative. Please indicate 

which of these most appropriately fits your role. Based on your response, you 

may be required to include your contact information for correspondence. 

 

Indicate whether all of the information in your application is true and correct to 

the best of your knowledge.  Select “Save & Complete” to finish this portion of 

your application. 

 

You should then be brought to the application overview. The Solar PV 

application should now change to have a “Complete” status. 
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STEP 3. Upload documents 

Now that the PV application portion is complete, the following required 

documentation must be included to support your application before you can 

submit. 

1. Net metering agreement (inter-local agreement) 

2. Invoice 

3. Schematic 

4. Photographs of the installed system 

1) Net metering agreement:  

The net metering agreement must be signed and uploaded in its entirety.  The 

agreement must be signed by the property owner and the utility company, such 

as Rocky Mountain Power. Select the “Start” option for the task “Upload full 

signed Net Metering Agreement” 
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To upload your signed net metering agreement, select “Browse for files” or drag 

and drop your file into the space indicated by the dashed lines: 

 

 

Select the file from your computer to upload and select “Open”: 
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If uploaded correctly, you will see the file name below uploaded file(s). If this is 

the incorrect document, press the small “X” on the right side to delete the item. 

You may upload additional items if needed by pressing the “browse for files” 

button and repeating the process. Select “Back to application” to continue. 
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Here is an example of the signed section of a net metering agreement: 

 

First Page 

Customer information and 

service address must be 

present and identical 

throughout all agreement 

pages 

 

Signature Page (page 16) 

*Please note that all pages of 

the net metering agreement 

will be required to be 

submitted and only submitting 

page 16 is unacceptable* 

If you do not have a signed 

net metering agreement, you 

will need to contact your solar 

contractor or utility service 

provider to retrieve a copy. If 

your provider is Rocky 

Mountain Power and you are 

unable to obtain a signed 

agreement from your 

contractor, contact Rocky 

Mountain Power directly:  

email: 

netmetering@pacificorp.com 

phone: (888) 221-7070. 

 

mailto:netmetering@pacificorp.com
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When you return to the application, you should now see that there is an 

uploaded file under the net metering agreement task. 

2) Invoice 

An invoice from a solar installer, loan documentation for the solar project, or 

receipts for equipment and work accompanied with a detailed list of locations 

where items were purchased and the total from each vendor are acceptable 

items to fulfill this request. Please ensure that any loan or invoice document 

includes the address and tax credit recipient’s name (or spouse’s name). 

 

 

 

 

 

At this point in the application, you must upload your invoice. Click the “start” 

link that is associated with the invoice task as seen above. 
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To upload your invoice, select “Browse for files” or drag and drop your file into 

the space indicated by the dashed lines

 

Locate and select the document saved on your computer and select “Open” to 

upload. 
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If uploaded correctly, you will see the file name below uploaded file(s). If this is 

the incorrect document, press the small “X” on the right side to delete the item. 

You may upload additional items if needed by pressing the “browse for files” 

button and repeating the process. Select “Back to application” to continue. 
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Here is an example of an acceptable invoice, note that the eligible cost is 

$41,562. On the application for this example the amount “41562” should have 

been entered for question #19. 

 

 

*Please note that the number reported at the bottom is not always the eligible 

cost and may just be the remaining amount due. 
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When you return to the application, you should now see that there is an 

uploaded file under the invoice task. 

3) Schematic 

This is a diagram showing how the system is laid out. A one line, engineering 

drawing, blueprint, or drawing showing the panel location(s) may be accepted. 

The schematic should include the homeowner’s name (or spouse’s name) and/ 

or the property address.  

Choose the start button as circled below in order to include your schematic. 

 

 

To upload your schematic, select “Choose File”: 
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To upload your schematic, select “Browse for files” or drag and drop your file 

into the space indicated by the dashed lines:  

 

Select the correct file on your computer and select “Open” to upload the 

document to your application. 

 

 

 

 

 

 

 

 



 

 26 

 

If uploaded correctly, you will see the file name below uploaded file(s). If this is 

the incorrect document, press the small “X” on the right side to delete the item. 

You may upload additional items if needed by pressing the “browse for files” 

button and repeating the process. Select “Back to application” to continue. 
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An example of a schematic diagram is provided here: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The red box above is typically where the inverter and module information is 

provided (as seen on the top within the red box). This information is what 

would be entered for questions #10-13 on the application. 
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When you return to the application, you should now see that there is an 

uploaded file under the schematic task. 

4) Photographs 

Photos of the installed panels as well as other system components will be 

required. The photo of the panels may be taken at ground level provided that 

they can be seen. A cellphone may be used to take the system photographs. 

Please ensure that if there is any snow cover on the panels, their location can 

be clearly identified in the pictures provided.  

Select the final “start” action to include photographs of the installed system.
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To upload your photographs, select “Browse for files” or drag and drop your file 

into the space indicated by the dashed lines: 

 

To upload your photos, select “Browse for files”. Please note that only certain 

file types will be accepted. Reviewers cannot access HTML files so verify that all 

documents are in a working format to be viewed on any computer. If you are 

having these issues, attempt to save the document to your computer or copy 

and paste the images into a word document to then save to your computer. 

Select the file you wish to include and select “Open”. 

 

 

Repeat process until all relevant images of the system components are 

uploaded. *The most important photograph will be of the fully installed panels* 
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If uploaded correctly, you will see the file name below uploaded file(s). If this is 

the incorrect document, press the small “X” on the right side to delete the item. 

You may upload additional items if needed by pressing the “browse for files” 

button and repeating the process. Select “Back to application” to continue. 

 

When you select “Back to application” you will now see that all tasks show as 

complete and the “Submit Solar PV Application” has an incomplete status.  
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STEP 4. Submit application 

In order to submit the application, you must click the “Submit Solar PV 

Application” button. 
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If you have all of the correct items and are ready to submit, select “Continue” to 

submit your application for review. 

 

 

Congratulations!  You have submitted your application. You should receive an 

email notifying you of your successful submission. The average processing time 

for applications is 4-6 weeks. 

If additional information is required to complete your application review, you 

will be notified by email of what information is missing. To resubmit, you will 

be able to click the link provided in the email and login to your account and 

delete the invalid documents and upload new items following the same steps 

above. 

If approved, you will receive a TC-40E form by email from 

energytaxcredits@utah.gov.  The form will be sent to the email address you 

used to create your account and submit an application. 

If you do not receive the TC-40E form by email within 6 weeks, please check 

your spam folder before contacting energytaxcredits@utah.gov about your 

application. 

 

 

 

mailto:energytaxcredits@utah.gov
mailto:energytaxcredits@utah.gov
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Here is an example of the email you will receive: 
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The TC-40E form will be sent as a Word document.  To download the form, 

scroll to the bottom of the email.  Hover over the document with your mouse 

until an arrow appears.  Select the arrow to begin downloading.  

 

 

 

Once the file has finished downloading, it will appear at the bottom of your web 

browser window.  Select the file to open it. 

 

 

The TC-40E form is for your records and does not need to be submitted with 

your tax documents. In the event you are audited, you will need to show the 

approved TC-40E form as verification of your eligibility for receiving the Utah 

state solar tax credit. 

 


